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Date: ___________________ 
 
 
 
Dear Parent/Guardian of ____________________________________,  
 
 
 
It was reported by __________________________________________ that an issue of possible 
hazing has been referred to the school administration.  

"Hazing" means any intentional, knowing or reckless act committed by a student, whether 
individually or in concert with other persons, against another student, and in which both of the 
following apply:  

1. The act was committed in connection with an initiation into, an affiliation with, or the 
maintenance of membership in any organization that is affiliated with an education 
institution.  

2. The act contributes to a substantial risk of potential physical injury, mental harm or 
degradation, or causes physical injury, mental harm or personal degradation.  

Hazing is not acceptable. Please complete the attached form (Hazing Complaint Form) and 
return it to the school administration office. Contact the school for additional information or 
assistance at any time. 
 
Thank you, 
 
 

___________________________________________ 
 
 

Inserts included: 
1. District Exhibit JICFA-EA - Hazing (Complaint Form) 
2. District Policy JICFA - Hazing 
3. District Regulation JICFA-R – Hazing 
4. District Exhibit JICFA-EB - Hazing 
5. District Regulation JI-R - Student Rights and Responsibilities 
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HAZING 
 

(File with a school administrator, the administrator's 
supervisor, or a professional staff member) 

Additional pages may be attached if more space is needed 

Please print: 

Name: __________________________________________________________    Date: _____________________ 

Address: _____________________________________________________________________________________ 

Telephone: _______________________________     During the hours of: _________________________ 

Another phone where you can be reached: _______________________________________________ 

E-mail address: ______________________________________________________________________________ 

Report/Complaint: 
Specify your complaint by stating the problem as you see it. Describe the incident, 
the participants, and the background to the incident. Be sure to note relevant dates, 
times, and places.   
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
  
If there is anyone who could provide more information regarding this, please list 
name(s), address(es), and telephone number(s). 
Name                                               Address                                       Telephone Number 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
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The projected solution: 
Indicate what you think can and should be done to solve the problem. Be as specific 
as possible. 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 

I certify this information is correct to the best of my knowledge. 

______________________________________________________________     ____________________ 
Student                                                                                              Date  

______________________________________________________________     ____________________ 
Administrator or professional staff member                        Date initial complaint 
receiving initial complaint                                                          received 

The investigating administrator shall give one (1) copy to the complainant and retain 
one (1) copy for the file.  
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HAZING	

There	shall	be	no	hazing,	solicitation	to	engage	in	hazing,	or	aiding	and	abetting	
another	who	is	engaged	in	hazing	of	any	person	enrolled,	accepted	for	or	promoted	
to	enrollment,	or	intending	to	enroll	or	be	promoted	to	District	schools	within	
twelve	(12)	calendar	months.	For	purposes	of	this	policy	a	person	as	specified	above	
shall	be	considered	a	"student"	until	graduation,	transfer,	promotion	or	withdrawal	
from	the	District	school.	
"Hazing"	means	any	intentional,	knowing	or	reckless	act	committed	by	a	student,	
whether	individually	or	in	concert	with	other	persons,	against	another	student,	and	
in	which	both	of	the	following	apply:	

A. The	act	was	committed	in	connection	with	an	initiation	into,	an	affiliation	
with,	or	the	maintenance	of	membership	in	any	organization	that	is	affiliated	
with	an	education	institution.	

B. The	act	contributes	to	a	substantial	risk	of	potential	physical	injury,	mental	
harm	or	degradation,	or	causes	physical	injury,	mental	harm	or	personal	
degradation.	

"Organization"	means	an	athletic	team,	association,	order,	society,	corps,	
cooperative,	club,	or	similar	group	that	is	affiliated	with	an	educational	institution	
and	whose	membership	consists	primarily	of	students	enrolled	at	that	educational	
institution.	
It	is	no	defense	to	a	violation	of	this	policy	if	the	victim	consented	or	acquiesced	to	
hazing.		
In	accord	with	statute,	violations	of	this	policy	do	not	include	either	of	the	following:	

A. Customary	athletic	events,	contests	or	competitions	that	are	sponsored	by	an	
educational	institution.	

B. Any	activity	or	conduct	that	furthers	the	goals	of	a	legitimate	educational	
curriculum,	a	legitimate	extracurricular	program,	or	a	legitimate	military	
training	program.	

All	students,	teachers	and	staff	shall	take	reasonable	measures	within	the	scope	of	
their	individual	authority	to	prevent	violations	of	this	policy.	

Students	and	others	may	report	hazing	to	any	professional	staff	member.	
Professional	staff	members	must	report	the	incident	to	the	school	administrator	or	
next	higher	administrative	supervisor,	in	writing,	with	such	details	as	may	have	
been	provided.	A	failure	by	a	staff	member	to	timely	inform	the	school	
administrator	or	next	higher	administrative	supervisor	of	a	hazing	allegation	or	
their	observation	of	an	incident	of	hazing	may	subject	the	staff	member	to	
disciplinary	action	in	accord	with	District	policies.	The	staff	member	shall	preserve	
the	confidentiality	of	those	involved,	disclosing	the	incident	only	to	the	appropriate	
school	administrator	or	next	higher	administrative	supervisor	or	as	otherwise	
required	by	law.	Any	instance	of	reported	or	observed	hazing	which	includes		
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possible	child	abuse	or	violations	of	statutes	known	to	the	staff	member	shall	be	
treated	in	accord	with	statutory	requirements	and	be	reported	to	a	law	enforcement	
agency.	

To	assure	that	students	and	staff	are	aware	of	its	content	and	intent,	a	notice	of	this	
policy	and	procedure	shall	be	posted	conspicuously	in	each	school	building	and	shall	
be	made	a	part	of	the	rights	and	responsibilities	section	of	the	student	handbook.		
Forms	for	submitting	complaints	are	to	be	available	to	students	and	staff	in	the	
school	offices.	
Disposition	of	all	reports/complaints	shall	be	reported	to	the	Superintendent.	The	
Superintendent	will	determine	if	the	policies	of	the	District	have	been	appropriately	
implemented	and	will	make	such	reports	and/or	referrals	to	the	Board	as	may	be	
necessary.	
All	violations	of	this	policy	shall	be	treated	in	accord	with	the	appropriate	
procedures	and	penalties	provided	for	in	District	policies	related	to	the	conduct	and	
discipline	of	students,	staff,	and	others.	

Adopted:		date	of	Manual	adoption	

LEGAL	REF.:			
A.R.S.			
15-341	
15-2301	

CROSS	REF.:			
GBEB	-	Staff	Conduct	
JIC	-	Student	Conduct	
JII	-	Student	Concerns,	Complaints	and	Grievances	
JK	-	Student	Discipline	
JKD	-	Student	Suspension	
JKE	-	Student	Expulsion	
JICF	-	Secret	Societies/Gang	Activities	
KFA	-	Public	Conduct	on	School	Property	
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HAZING	

A	person	who	reports	or	complains	regarding	hazing	may	report	or	complain	
directly	to	the	school	administrator	or	to	a	professional	staff	member.	The	
professional	staff	member	receiving	the	report/complaint	shall	retrieve	sufficient	
detail	from	the	person	to	complete	the	form	designated	for	such	purpose.	At	a	
minimum	the	report/complaint	shall	be	put	in	writing	containing	the	identifying	
information	on	the	complainant	and	such	specificity	of	names,	places	and	times	as	to	
permit	an	investigation	to	be	carried	out.	When	a	professional	staff	member	
receives	the	information,	the	staff	member	will	transmit	a	report	to	the	school	
administrator	or	supervising	administrator	not	later	than	the	next	school	day	
following	the	day	the	staff	member	receives	the	report/complaint.	
The	report/complaint	will	be	investigated	by	the	school	administrator	or	a	
supervising	administrator.	The	procedures	to	be	followed	are:	

A. An	investigation	of	the	reported	incident	or	activity	shall	be	made	within	ten	
(10)	school	days	when	school	is	in	session	or	within	fifteen	(15)	days	during	
which	the	school	offices	are	open	for	business	when	school	is	not	in	session.	
Extension	of	the	time	line	may	only	be	by	necessity	as	determined	by	the	
Superintendent.	

B. The	investigator	shall	meet	with	the	person	who	reported/complained	at	or	
before	the	end	of	the	time	period	and	shall	discuss	the	conclusions	and	
actions	to	be	taken	as	a	result	of	the	investigation.	Confidentiality	of	records	
and	student	information	shall	be	observed	in	the	process	of	making	such	a	
report.	

C. The	investigator	shall	prepare	a	written	report	of	the	findings	and	a	copy	of	
the	report	shall	be	provided	to	the	Superintendent.	

Where	disciplinary	action	is	necessary,	District	policies	shall	be	followed.	
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HAZING 
(To be displayed in school buildings and 

placed in student handbooks) 

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting 
another who is engaged in hazing of any person enrolled, accepted for or promoted 
to enrollment, or intending to enroll or be promoted to schools within twelve (12) 
calendar months. For purposes of this policy a person as specified above shall be 
considered a "student" until graduation, transfer, promotion or withdrawal from the 
school. 

Definitions 

"Hazing" means any intentional, knowing or reckless act committed by a student, 
whether individually or in concert with other persons, against another student and 
in which both of the following apply: 

A. The act was committed in connection with an initiation into, an affiliation 
with or the maintenance of membership in any organization that is affiliated 
with an educational institution. 

B. The act contributes to a substantial risk of potential physical injury, mental 
harm or degradation, or causes physical injury, mental harm or personal 
degradation. 

"Organization" means an athletic team, association, order, society, corps, 
cooperative, club, or similar group that is affiliated with an educational institution 
and whose membership consists primarily of students enrolled at that educational 
institution. 

Directions 

It is no defense to a violation of this policy if the victim consented or acquiesced to 
hazing.  

In accord with statute, violations of this policy do not include either of the following: 

A. Customary athletic events, contests or competitions that are sponsored by an 
educational institution. 

B. Any activity or conduct that furthers the goals of a legitimate educational 
curriculum, a legitimate extracurricular program or a legitimate military 
training program. 

All students, teachers and staff shall take reasonable measures within the scope of 
their individual authority to prevent violations of this policy. 

 

 



© 2015 Arizona School Boards Association 
 

LITCHFIELD ELEMENTARY DISTRICT NO. 79                                                                  Page 2 of 2  
1/13/2015  

 

JICFA-EB                                                                                                       JICFA-EB 
EXHIBIT                                                                                                        EXHIBIT  

Reporting/Complaint Procedure 

Students and others may report hazing to any professional staff member.  
Professional staff members must report the incident to the school administrator or 
next higher administrative supervisor, in writing, with such details as may have 
been provided. A failure by a staff member to timely inform the school 
administrator or next higher administrative supervisor of a hazing allegation or 
their observation of an incident of hazing may subject the staff member to 
disciplinary action in accord with school policies. The staff member shall preserve 
the confidentiality of those involved, disclosing the incident only to the appropriate 
school administrator or next higher administrative supervisor or as otherwise 
required by law. Any instance of reported or observed hazing which includes 
possible child abuse or violations of statutes known to the staff member shall be 
treated in accord with statutory requirements and be reported to a law enforcement 
agency. 

A person who complains or reports regarding hazing may complain or report 
directly to the school administrator or to a professional staff member. The 
professional staff member receiving the report/complaint shall retrieve sufficient 
detail from the person to complete the form designated for such purpose. At a 
minimum the report/complaint shall be put in writing containing the identifying 
information on the complainant and such specificity of names, places and times as to 
permit an investigation to be carried out. When a professional staff member 
receives the information, the staff member will transmit a report to the school 
administrator or supervising administrator not later than the next school day 
following the day the staff member receives the report/complaint. 

The report/complaint will be investigated by the school administrator or a 
supervising administrator. The procedures to be followed are: 

A. An investigation of the reported incident or activity shall be made within ten 
(10) school days when school is in session or within fifteen (15) days during 
which the school offices are open for business when school is not in 
session. Extension of the time line may only be by necessity as determined by 
the Superintendent. 

B. The investigator shall meet with the person who reported the incident at or 
before the end of the time period and shall discuss the conclusions and 
actions to be taken as a result of the investigation. Confidentiality of records 
and student information shall be observed in the process of making such a 
report. 

C. The investigator shall prepare a written report of the findings and a copy of 
the report shall be provided to the Superintendent. 

All violations of this policy shall be treated in accord with the appropriate 
procedures and penalties provided for in School policies related to the conduct and 
discipline of students, staff, and others. 
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STUDENT RIGHTS AND 
RESPONSIBILITIES 

All students are entitled to enjoy the basic rights of citizenship that are recognized 
and protected by laws of this country and state for persons of their age and 
maturity. Each student is obligated to respect the rights of classmates, teachers, and 
other school personnel. District schools shall foster a climate of mutual respect for 
the rights of others. Such environment will enhance both the educational purpose 
for which the District exists and the educational program designed to achieve that 
purpose. 

All District personnel shall recognize and respect the rights of students, just as all 
students shall exercise their rights responsibly, with due regard for the equal rights 
of others and in compliance with the rules and regulations established for the 
orderly conduct of the educational mission of the District. Students who violate the 
rights of others or who violate rules and regulations of the District or of their school 
are subject to appropriate disciplinary measures designed to correct their own 
misconduct and to promote adherence by them and by other students to the 
responsibilities of citizens in the school community. 

The following basic guidelines of rights and responsibilities shall not be construed 
to be all-inclusive, nor shall it in any way diminish the legal authority of school 
officials and the Governing Board to deal with disruptive students. 

Rights: 
A. Students have the right to a meaningful education that will be of value to 

them for the rest of their lives. 

B. Students have the right to a meaningful curriculum and the right to voice 
their opinions, through representatives of the student government, in the 
development of such a curriculum. 

C. Students have the right to physical safety, safe buildings, and sanitary 
facilities. 

D. Students have the right to consultation with teachers, counselors, 
administrators, and anyone else connected with the school if they so desire, 
without fear of reprisal. 

E. Students have the right to free elections of their peers in student 
government, and all students have the right to seek and hold office in 
accordance with the provisions of the student government constitution and 
in keeping with the extracurricular guidelines of the District. 

F. Students have the right to be made aware of administrative and/or faculty 
committee decisions and to be aware of the policies set forth by the 
Governing Board and school. 
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G. Legal guardians or authorized representatives have the right to see the 
personal files, cumulative folders, or transcripts of their children who are 
under the age of eighteen (18) years. School authorities may determine the 
time and manner of presentation of this information. 

H. Students' academic performance shall be the prime criterion for academic 
grades; however, noncompliance with school rules and regulations may 
affect grades (e.g., unexcused absences). 

I. Students shall not be subjected to unreasonable or excessive punishment. 

J. Students have the right to be involved in school activities, provided they 
meet the reasonable qualifications of sponsoring organizations, state 
organizations, and school regulations. 

K. Students have the right to express their viewpoints in accordance with 
District Policy JICEC - Freedom of Expression. 

L. Married students share these rights and responsibilities, including the 
opportunity to participate in the full range of activities offered by the school, 
and shall be subject to the rules and regulations of the school. 

Responsibilities: 
A. Students have the responsibility to respect the rights of all persons involved 

in the educational process and to exercise the highest degree of self-
discipline in observing and adhering to school rules and regulations. 

B. Students have the responsibility to take maximum advantage of the 
educational opportunities available and seek to achieve a meaningful 
education. 

C. All members of the school community, including students, parents, and 
school staff members, have the responsibility to promote regular attendance 
at school. 

D. Students have the responsibility to protect school property, equipment, 
books, and other materials issued to or used by them in the instructional 
process. Students will be held financially responsible for any loss or 
intentional damage caused to school property. 

E. Students have the responsibility to complete all course assignments to the 
best of their ability and to complete make up work after an absence. 

F. Students have the responsibility to help maintain the cleanliness and safety 
of the school buildings and property. 

G. Students have the responsibility to present themselves in class at the 
prescribed time and with the necessary materials. 

http://policy.azsba.org/asba/DocViewer.jsp?docid=485&z2collection=nepn1#JD_JICEC

